Policies and Procedures

Intro

PP001Acceptance of Policies and Procedures
PP002 Editing or Excluding a Policy and Procedure
PP003 New Policy and Procedure

PP004 Policies and Procedures Style Sheet

Assets

A001 Asset Criteria and Value
A002 Combination of Assets

A003 Assignment of Assets

A004 Assignment of Register Assets
A005 Exchanges In and Out

A006 New Asset

A007 Trust to Trust

AO008 Financial Transfers into Trust
A009 Asset Purchases

A010 Asset Pollution

AO011 Property ID

AO012 Inventory vs. Assets

A013 Certificate of Loss

A014 Asset Conversion

AO015 Return of Corpus

A016 Asset Splits

A017 Asset Certification of Trust Update
AO018 Insurance Policies

A019 Computer Equipment Management Trust
A020 Coin Collections

A021 Coin Inventory

A022 Copyright Assignment



Accounting and Finance

AF001 Financial Record Keeping
AFO002 Financial Security

AF003 Fraudulent Conveyances
AF004 Co-Mingling Funds

AF005 Banking

AF006 Banking Two Signature
AF007 Swiss Bank Account

AF008 Foreign Anonymous Bank Account
AF009 Foreign Bank Wire Transfers
AF010 Cash Flow Management
AFO011 Year End Reporting

AF012 Asset Holding Trust Year End
AFO013 Fiduciary Fees

AF014 Trustee Fees

AFO015 Life Insurance as Collateral
AF016 Trustee Trust Capital Units
AFO017 Passive Income

AF018 Reimbursement of Expenses
AFO019 Officer Billing

AF020 Children Expenses

AF021 Charities and Foundations
AF022 Allocation of Income and Corpus
AF023 Distribution

AF024 Distribution Per Beneficiary
AF025 Pure Trust Tax Status

AF026 Federal Taxation Guidelines
AF027 Credit Applications

AFO028 Credit Cards and Loan Documents
AF029 Promissory Note

AF030 Additional Funds

AFO031 Creating Loans



AF032 Borrowing From the Trust
AFO033 Startup Loans to Corporations
AF034 Lease and Rental

Beneficiaries

B001 Beneficiary Confidentiality
B002 Beneficiary Notification

B003 Beneficiary Education

B004 Difficult Beneficiaries

B00S5 Beneficiary Incapacitation
B006 Adding Fiancé or Spouse
B007 Identifiable and Unborn

B008 Direct Gifts to a Minor

B009 Guardianship

B010 Organizations as Beneficiaries
BO11 Pets as Beneficiaries

B012 Distribution

B013 Asset Holding Trust Distribution
B014 Discretionary Powers

B015 Discretionary Payments
B016 Insufficient Income

B017 Return of Corpus

Business Procedures

BPO001 Settlor Check List

BP002 Special Needs Trust

BP003 Create Minutes

BP004 Minutes

BPO005 Trust Renewal Minutes

BP006 Emergency Trust Meeting

BPO007 Internal Trust Book Audit

BP008 Writing Business Letters

BP009 Office Procedures - Correspondence



BP010 DBA

BP011 DBA Renewal

BP012 Abandonment of DBA

BP013 Opening Bank Account

BP014 Banking Problems

BPO15 Trust Certification — General

BP016 Document Release Authorization
BPO017 Trustee Signature

BP018 Vacations, Travel Consistent Management
BP019 Education

BP020 Independent Contractors

BP021 Partnership

BP022 Business Partners with Trust

BP023 Adding a Business Trust

BP024 Purchasing an Existing Trust

BP025 Buying, Selling, Exchanging a Business
BP026 Leases

BP027 Leasing Equipment to Corporation
BP028 Private Investigations

Legal Forms and Procedures

LOOI Trust Law Primer

L002 Legal Forms and Procedures

L003 Converting Corporation and Other Legal Documents to Trust Documents
L004 Signing Contracts and other Legal Documents for the Trust
L005 Certification of Trust

L006 Trustee Liability

L007 Trust Types and Uses

L008 Constructive Trusts

L009 Challenges to Trust

L010 Reclaiming Trust Property

LO11 Legal Documents



L012 Affidavits

L013 Power of Attorney

L014 Power of Attorney Instructions
L015 Revocation of Durable Power of Attorney for Health Care (DPA)
LO16 Probate Code

L017 Guardianship

L018 Dummy Trustees

L019 Undue Influence

L020 Mediation and Arbitration

L021 Unauthorized Practice of Law
L022 Litigation

L023 Litigation Against a Trustee

L024 Breach of Oath of Privacy

L025 Fiduciary Responsibilities

L026 Dealing With Federal Agencies
L027 Independent Contractor

L028 Independent Contractors and W4s

Personnel

POO1 Hiring

P002 Job Description

P003 Executive Secretary Job Description
P004 Trustee Qualifications

P005 Bookkeeper/Accountant Independent Contractor
P006 Termination Rights — Employees

P007 Termination of an Employee/Contractor
P008 Trustee Removal

P009 Resignations

P010 Successor Trustees

PO11 New Trustee

P012 Successor General Manager

P013 Training Successors



P014 Protector Duties and Initial Questionnaire

P0O15 Protector Training and Replacement

Protector

PROO1 Protector Interface with Trust
PRO02 Settling Disputes

PRO03 Original Trust Books

PR004 Complaint Documentation
PROO05 Breach of Trust

PRO06 Dismissal of a Trustee

Real Estate

REO01 Certification of Trust for Real Estate Dealing
RE002 Change of Ownership

RE003 Closing Documents

RE004 Buy/Sell Real Estate

RE005 Common Contingencies

RE006 Management of Real Estate
REO007 Mortgage Payments

REO008 Mortgage by Trustees

REO009 Mortgages and Rental Agreement
REO10 Lease Negotiations

REO11 Sublease

REO012 Rental Property

REO13 Rental Agreements

Registers and Certificates

RCO001 Certificates

RCO002 Changes to Certificates

RCO003 Reissue

RC004 Splits

RC005 TCUs for Trustees and Officers
RCO006 Activation of Officer TCUs



RCO007 Computing TCU Distributions
RCO008 Distribution



